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Triathlon Ontario Official Expense Allowances

The following amounts are the approved allowances for Triathlon Ontario Officials.  

	Expense Category
	Maximum Amount

	1.0
Accommodation allowance
	Prior Approval Required ($125.00 max unless pre-approved)

	2.0
Officials Allowance
	

	
– Head referee
	$75.00

	
– Official
	$40.00

	3.0
Mileage 
	$0.30 / km

	4.0
Air/ Rail/Bus Travel
	Prior Approval Required


1.1 Notes

1. All expenses claimed, except mileage, must be accompanied by a receipt.  
2. If an official is racing and officiating only ½ of the mileage can be claimed.  If the official is travelling with a spouse, significant other, friend or family member who is racing, only ½ the hotel and mileage costs will be paid.  If two officials are travelling and staying together, only one may claim travel and hotel expenses.
3. If an official is not assigned prior to race and accepts to officiate on site, then no mileage can be claimed.

4. Permission to charge for accommodation must be obtained in advance from the Executive Director. 
5. Any official with approval for overnight accommodation will be given a per diem of $25.

6. Accommodation will be approved based on the following criteria:

The race is 250 km away, or you have to drive more than 2 hours or you have to leave your house before 5:00 am.  An exception will be made if it is less expensive to stay in accommodations than it is to drive back and forth both days.
7. All officials are expected to be at the race site 1.5 hours ahead of the start and remain until 15 minutes after the violations are posted. 
8. Head Officials are to be at the race site 2 hours ahead of the start of the first race and remain 30 mins after the last competitor crosses the finish line.  Secondary Officials are to be at the race site and report to the Head Official 90 mins before the start of the first wave and can leave when dismissed by the Head Official.
9. If claiming a Long Day expense, please indicate on Expense sheet time of arrival and departure.  A Long Day expense can be claimed after six hours on race site.
10. If working as a Moto official, please separate kms traveled to and from race site from kms travelled while working at a race.
11. If vacationing and an official would like to work a race in the vicinity of the vacation, only kms to and from the race site and the vacation lodgings may be claimed.
12. A Head Officials report must be submitted in order for expenses to paid.
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